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TakingITGlobal  
English- Vietnamese Translation and Style Guide

Greetings from TIG office!!

We are glad that you decided to join us in our new project of translating the TIG website from English into Vietnamese.  In spring 2004 TakingITGlobal launched the French version of the website which was the first step towards creating a multilingual TIG. At present we are about to embark on the next step – developing a Vietnamese version of TIG! 

 We are fully aware of the challenges involved in translation of TIG website into Vietnamese – a lot of terms and the concepts conveyed by them are rather new to the Vietnamese students. However, Vietnam is opening the door to the world so it is important that we start getting familiar with these international popularized terms in order to participate more actively in cross-cultural dialogues.

It is quite possible that you might not be sure about the translation of some of the terms used on the TIG website.  This guide is intended to help you with translation of the frequently used terms as well as neologisms.  We hope that you will enjoy the challenges and opportunities of participating in this project and will not only help your translation skills but also make new friends and learn a lot of interesting and useful information related to the lives of young people around the world. 

Good luck!

Ha Thi Lan Anh

TIG Vietnam Coordinator

Email : lananh@takingitglobal.org

*This guide is based on the TakingITGlobal in Russian: A How-To Translation Guide developed by Svitlana Taraban, Regional Program Coordinator for Eastern Europe

Preface 

In preparation of this Guide we conducted a detailed linguistic analysis of the TIG website with a view to identify the potential challenges that you might encounter during the translation process.  The following is a list of the possible linguistic puzzles and some ideas as to how you might go about resolving them.

1. There are several terms on TIG that are unfamiliar to Vietnamese youth. However it is important that Vietnamese youth get to know and translate these terms into Vietnamese as these are popular terms used internationally in the world today. Understanding these terms and coming up with equivalent translation in Vietnamese  will support Vietnamese youth to get involved more effectively in global dialogues and discussions on global issues.
2. Some English terms can not be translated into Vietnamese by using a single word in which case a descriptive translation should be used.  For example, empowerment is translated into Vietnamese as “Trao quyền hành động”. You are encouraged to be creative to come up with suggestion of translation for unfamiliar terms and discuss with one another to find the best translation possible.
3. If you are translating a name of organization, a title of significant policy document/international agreement or an important event, you can consult the United Nations Agency websites in Vietnam. Unfortunately, I have not found any website in Vietnamese listing UN terminologies. However, you can get familiar with the terminology by going to : http://www.un.org.vn/
4. There is a number of terms coined by international institutions that are part of the frequently used international vocabulary (examples: sustainable development, gender mainstreaming).  It is important to ensure the consistency in translating these terms.  Please contact the coordinator at lananh@takingitglobal.org if you need help with specific   terms of international institution.
5. The font used on TIG for Vietnamese version of website is Unicode 8.  To type Vietnamese you can use VIET KEY program. Make sure to turn Unicode font on first if you would like to see the writing in Vietnamese.
Getting Started
Before you start translating the TIG website into Vietnamese it might be a good idea to learn about the resources that can help you in this work.  

   1. Explore the websites that include some of the best on-line dictionaries. I would recommend you install LAC VIET Tu dien Program.  It cost about 10 000 VND for a version of it and very easy to find anywhere in Vietnam. This is popular and easy use English- Vietnamese Dictionary on computer.  

2. Review the words and phrases included in this guide (see appendices). These are

frequently used at the TIG site.  Practice by covering the right column of the list that gives you the Vietnamese translation with a sheet of paper and write your own translations.  When you are finished, compare your translation with the one offered in this guide.  In this way you will be able to make a better use of the Guide and to stay consistent while translating the TIG site.  

The Translate and Edit Tools 

This cutting-edge feature allows approved members to login and translate the site into   unlimited languages at http://translate.takingitglobal.org.  Steps:

1. Members may translate a group of primary information (i.e. languages, countries, regions) or a Specific Page (Action, Community etc).  Members should translate using the Specific Page tool, in designated teams (see group messages) to ensure a coordinated approach.  Under “Specific Page,” a colour-coded listing allows you to view how much of each page has been translated.

2. Members must keep capitalization, HTML tags (< and > with text in between) and special tags ([and] with text in between) the same in their translations.  Basically if you encounter any symbols or unintelligible letters (ie. [a] [a0], &nbsp), keep them the same in the translated text.

3. While translating, members will be able to view where that phrase is located on the website by clicking on “Show Use.”  This is very useful as context is everything!

4. Members may also send the phrase through an automatic translator using the “Suggest” button.  This tool is useful only when there is a particularly long phrase to translate, as it may be faster to edit text than to write.

NOTE: This automatic translation must be edited before submitting.

5. If a member skips a word they don’t know, the next set of phrases for that member will not include it.  These skipped words will be banked until a member clicks on “Clear Skipped Phrases.”

6. While a member is translating pages of text, those phrases are banked as “In Progress Phrases” which means that other members cannot translate simultaneously.  By clicking on “Clear In Progress Phrases,” you will allow other members to translate the page 

At any point, members may visit the site to see the existing Vietnamese content at http://vn.takingitglobal.org
The Edit Tool 

All translators will be able to edit their own text using the Edit Tool.  Designated editors will have access to all translated phrases and individual pages.  They will ensure accuracy and consistency of translated content.   If you have excellent written Vietnamese and English and are ready to take on an editing role, please contact Ha Thi  Lan Anh ( lananh@takingitglobal.org)
Translation Tips

1) Create a Vietnam version: On a conceptual level, we are seeking to create a unique Vietnam version of TakingITGlobal, rather than simply translating from English.  Instead of attempting a literal, word-by-word translation, aim for a holistic version to convey the meaning in the most accurate way.

2) Consistency is fundamental: Whether it is in your use of the imperative and infinitive, translations must be uniform across the site.  In general, it is better to use the infinitive for direct phrases (i.e. Join discussion – Tham gia diễn đàn). 

3) Refer to technical dictionary: Since many terms are technical, avoid guessing and look them up with an on-line technical dictionary.
4) Skip phrases you are unsure about: If you are not completely certain about a phrase, please skip it and allow someone to translate. 

5) Get in touch with fellow translators: Who’s in your translate team?  Do you have a questions or tips for your fellow TIG-Translators? Check out each other’s profiles and work together!  

6) Use the group features: Post updates, progress reports or helpful documents to the group (vietnamese@groups.takingitglobal.org).  Post documents that relate to the project in Group Documents.

7) Capitalization: In order to ensure consistency, only capitalize the first word of the title unless it is an official name/title (example: Global Gallery – Triển lãm toàn cầu). Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text.

APPENDIX A

TIG Terms

English  

Russian

Country sites                                                               Trang quốc gia                      







Creating Local Connections (CLC)


Nối mạng địa phương 

Digital Opportunities




Cơ hộI công nghệ

Discussion Boards
Diễn đàn

Discussion Posts
Bài viết diễn đàn

Discussion Thread
Hộp thoại

Enable (verb)
Kích hoạt
Expressions
Biểu cảm

Featured Members
Thành Viên Tiêu Biểu

Feedback 
Đóng góp ý kiến

Flash Map
Bản đồ có 

Foster (verb)
Thúc đẩy

Forums
Diễn đàn

Get involved
Tham Gia

Global Gallery                                                             Triển lãm toàn cầu

Global Online Network
Nối mạng toàn cầu 

Human Rights
Nhân Quyền

Indigenous people
Người thổ dân

Inspire, inform, involve
Thôi thúc. Thông tin. Tham gia. 

Make a difference
Tạo nên thay đổi

Monthly Themes
Chủ đề tháng 

On-line
Trực tuyến

On-line Community

(also Internet Community)
Cộng đồng trực tuyến

Open Forum 
Diễn đàn mở 

Opportunities                                                              Cơ hội

Panorama On-line Publication                                      Ấn phẩm trực tuyến Panorama

Project Profile
Hồ sơ dự án

Posts
Bài viết

Showcase (verb)
Trưng bày
Status
    





Vị trí

Take Local Action
Hành động tại địa phương

TIG Messenger
Tin nhắn TIG

TIG Opps
Cơ hội TIG

TIG Spotlight
Điểm sang TIG

Updates
Bản tin cập nhật

Vision 2010
Tầm nhìn tớI năm 2010
APPENDIX B
Technical Terms
English  

Russian
Advanced Search 
Tìm kiếm 

Attachment 
File Gửi kèm

Backbone
Xương sống

Back-up Device
Thiết bị tự động sao chép

Back-up File
Tệp sao chép

Bandwidth
Băng tần

Break
Chỗ ngắt

Browser
Trình duyệt

Converter
Thiết bị chuyển đổi

Cyberspace
Không gian ảo

Domain
Tên miền

Download
tảI xuống

Edit
biên tập

Favourites
trang yêu thích

Firewall
Tường lửa

Header
Tiêu đề 

Home Page
Trang chủ

Host
Host
Hyperlink
Siêu liên kết

Hypertext
Siêu văn bản

ICTs
Công nghệ truyền thông và thông tin

(Information and Communication Technologies)

Information Network System 
Hệ thống mạng lướI thông tin

Login
Đăng nhập

Logout
Xuất nhập

Message Box
Hộp thoại

Messenger
Máy nhắn tin

Messenger Service
Dịch vụ nhắn tin

Moderator
Điều hành viên

Net Generation
Thế hệ công nghệ mạng

Network
mạng lưới

Operator
Điều phốI viên

Options
Lựa chọn

Page Setup
Thiết lập của trang

Pop-up Window 
Của sổ tự động hiển thị

Pixel
Điểm ảnh

Portal
Cổng

Quick Access
Truy cập/Tiếp cận nhanh

Real Time
 Real time player

Reboot
KHởi động lại

Reset
Cài đặt lại

Router
Thiết bị dẫn nối

Search Engine
Máy tìm kiếm

Settings
Chế độ cài đặt

Scanner
máy quét

Sign up
đăng ký

Sitemap
bản đồ trang web

Technology-enhanced
TÍch hợp công nghệ

Thread
Mạch thảo luận

URL
                                                                    URL
Username
Tên người sử dụng



Word processor
Máy xử lý văn bản



APPENDIX C

International Terminology
(Terms used in NGO sector, UN structures, grassroots organizations, charitable trusts and foundations)
Better World Campaign
Chiến dịch vì một thế giớI tốt đẹp hơn
Capacity building 


Civil society
Một xã hộI văn minh

Commonwealth Plan of Action for
Kế hoạch của khốI thịnh vượng chung vì sự nghiệp trao quyền cho thanh niên ( tớI năm 2005)

Youth Empowerment (to the year 2005)                        Chiến lược phát triển năng lực đến năm 2005
Community service 
Nghĩa vụ cộng đồng

Digital divide
Khoảng cách công nghệ

Earth summit
HộI nghị thượng đỉnh thế giới

Empowerment
Trao quyền/ Chuyển giao quyền lực

Environmental literacy
Giáo dục hiểu biết về môi trường

Eradication of poverty 
Xoá đói

Gender mainstreaming
Việc chủ đạo hoá vấn đề về giới

Gender Issues Unit
Đơn vị giảI quyết những vấn đề về giới

Gender Mainstreaming Department 


Girls’ education 
Giáo dục dành cho trẻ em gái
Global Forum on Sustainable Energy
Diễn đàn thế giớI về năng lượng bền vững

Global partnership for development
Đối tác toàn cầu về phát triển

Global Teaching and Learning Project
Dự án dạy và học quốc tế
Human development 
Phát triển con người

International Media Colloquium on Literacy
HộI thảo truyền thông thế giớI về vấn đề học vấn

Learning for all
Giáo dục cho mọi người
Learning Network for Empowerment and
Mạng lưới giáo dục về sự tham gia và phát triển năng lực.
Participation                                                                Sự tham gia
Millennium Development Goals
  Mục tiêu phát triển toàn cầu

ICT Task Force
Lực lượng đặc nhiệm về Công nghệ Thông Tin
International Bureau of Education                                  Cục quốc tế về giáo dục 
International Women's Rights Action Watch
Ban hành động vì Quyền phụ nữ quốc tế
Literacy campaign
Phong trào xoá mù
Model United Nations
Mô hình Liên Hợp Quốc
National technology needs assessment
Kĩ thuật quốc gia cần đánh giá
Outreach activity                                                        Hành động vươn xa
Outreach campaign
Phong trào vươn xa
Outreach services                                                       Các dịch vụ vươn xa
Outreach training                                                        Các tập huấn vươn xa
Political Empowerment Program
Chương trình phát triển năng lực chính trị
Poverty Action Fund
Quĩ hành động xoá nghèo


Promotion of gender equality
Tuyên truyền vì bình đẳng giới
Reconciliation 
Vấn đề hoà giải
Regional Gender Program
Chương trình  khu vực về giới
Sustainable development
Phát triển bền vững
Technological literacy                                                   Xoá mù về thông tin
Women's Economic Empowerment Program
Chương trình phát triển năng lực kinh tế cho phụ nữ
UNESCO Institute for Education
Viện nghiên cứu về giáo dục của Tổ chức kinh tế xã hội và văn hoá Liên Hiệp Quốc
Workshop on Gender Sensitization
Hội thảo về sự nhạy cảm giới
World Campaign for Universal Literacy                          Phong trào thế giới vì xoá mù toàn cầu
World Education
Giáo dục thế giới
World Electronic Media Forum 
Diễn đàn trực tuyến về truyền thông
World Literacy Program
Chương trình xoá mù thế giới
World Summit on the Information Society                     Hội nghị  thượng đỉnh toàn cầu về xã hội thông tin.
Youth caucus
Phái đoàn đại diện thanh niên
Youth employment 
Việc làm thanh niên

Youth empowerment for the new millennium                 Trao quyền hành động cho thanh niên trong thiên niên kỉ mới.

Youth Empowerment Strategy
 Chiến lược trao quyền hành động cho thanh niên
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